The Enclave at DTC Application for Clubhouse Reservation

Mail completed application, $100 refundable damage deposit check and $25 check for each day of a reserved event to:  Western States Property Services, 9145 E. Kenyon Avenue #100, Denver, CO  80237.

Unit of Reserving Party:  _____________  Owner/Tenant Reserving Party:  _______________________

Date(s) and Time(s) Requested:  __________________________________________________________ 

Reserving Party Phone Number:  _______________________ Type of Function:  ___________________

Owner address if off site:  __________________________________  Number of Attendees:  _________

$100 Damage Deposit Must Be Attached

CLUBHOUSE POLICY AND RULES
The Clubhouse includes an entertainment bar, gas fireplace, pleasant homelike furnishings, folding tables and chairs to accommodate up to sixteen (16) people.  It may be reserved by homeowners and tenants in good standing with the Association. Homeowners transfer their right to use the Clubhouse to their tenant and may not use the Association amenities if their unit is rented.  There is a non-refundable $25 charge per each day of reserved event to cover utilities during use.  The refundable damage deposit of $100 is to be received prior to approval of reservation and will be held until cleanup and inspection is completed.  The South Metro Fire Department has determined that the limit of persons in the Clubhouse at one time is 50.  Following are the rules and process for reservation.

1. The person renting the Clubhouse is considered the host, and is responsible for the actions and conduct of guests and must be present during the entire event.  
2. The Clubhouse is for the exclusive use of The Enclave at DTC homeowners, tenants, and their guests.  Use of the pool is not included with any reservation of the Clubhouse.  Use of the fitness room is not included with any reservation of the Clubhouse.  
3. Homeowners and tenants may reserve the Clubhouse by contacting the Management Company at 303-745-2220 or by printing and mailing the application found online at www.enclaveatdtc.com.   Reservations must be made at least one week in advance of the requested use date and all paperwork and deposit payments must be received prior to use approval.  
4. An inspection of the Clubhouse prior to and after use will be performed to determine if the damage deposit of $100 may be returned.  If there is any damage or further cleanup required, part or all of the damage deposit may be retained by the Association to cover costs.  The homeowner of the reserving host unit may be charged any costs for damage repairs or cleanup that exceed the damage deposit.
5. The Clubhouse is available from 8:00 AM until midnight from Sunday through Thursday and until 1:00 AM on Friday and Saturday nights.  Failure to vacate the Clubhouse by the prescribed time may result in loss of deposit.
6. No animals are permitted inside any part of the Clubhouse at any time, excepting certified service animals.
7. Behavior of persons using the Clubhouse must not constitute an unreasonable nuisance to the Enclave at DTC residents.  Unreasonable nuisance noise or property damage or improper disposal of trash products may constitute violation of the agreement and may be cause to close the Clubhouse immediately by a Board Member, Managing Agent, or Arapahoe County Sheriff’s Department and may result in loss of deposit.
8. Smoking in the Clubhouse is prohibited.  Smoking outside is permitted provided the designated containers are used for disposal of all smoking materials. Reserving host is responsible for making smokers aware of the fire dangers to the wooden decks and dry landscape, advising them to use caution when smoking outside and must dispose of smoking materials guests left on the property. 
9. Use of the facilities is at the user’s own risk.  Neither the Association nor the Management Company shall be responsible for any accidents, thefts, injuries or losses.
10. Guest parking in restricted areas adjacent to the Clubhouse may result in fines levied against the host or in towing of the vehicle at the owner’s expense.
11. Homeowners and tenants using the Clubhouse are expected to do a thorough clean-up of the premises, including the exterior, no later than noon of the following day of the event.  The damage deposit will be returned only after inspection and approval of the Clubhouse condition by the Association.  Following are the activities that may require cleaning:
a. Vacuum the entire carpeted floor – a bag less vacuum is provided in the back room and must be emptied after each use.
b. Mop or sweep the entire tile floor, as needed – supplies provided in the back room.
c. Wipe off all tables and chairs until clean.
d. Clean the entertainment bar, run the disposal with plenty of cold water. Clean refrigerator and dishwasher if used.  
e. All trash placed in closed bags and placed into an on-site dumpster – bags under the sink.
f. Return all chairs, tables and furnishings to original position.
g. Clean balcony and entrance.
h. Clean bathrooms, stairs and hall.
i. Clean fire place, if used.
j. Turn off all lights and lock all doors, including the door between the restrooms and the lower stairwell.

Damages exceeding the $100 deposit are the sole responsibility of the reserving host and will be billed to the unit owner of the reserving host.  Such person is responsible for making full restitution in a timely manner to return the Clubhouse to the previous condition or face legal action by the Association.  

I, ______________________________________ (signature required), agree to be present during the entire event of the reservation and agree to be held responsible to adhere to the policy and rules for use of the Clubhouse, and will be responsible for the use by and behavior of all persons attending the event of the reservation.



Date Reservation Approved:  __________________ Authorized Agent:  __________________________

Date Denied:  ______________________ Reason of Denial:  ___________________________________

__________________________________________ Authorized Agent:  __________________________


Date checks received:  _______________ Damaged Deposit Check #: ________ Utility Check # _______

Date damage deposit refunded: ___________________________________________________________

Partial or no refund reason:  ______________________________________________________________

